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GUIDE TO RETIREMENT BENEFITS

Voluntary Retirement

Div. 788 Operations & Maintenance and Clerical

General Information

Congratulations on your upcoming retirement!  You have worked many years to secure a rewarding retirement, and we at Bi-State Development Agency (BSD) along with Milliman, our pension administrator, wish to help you make this transition as easy as possible.  Right now, you have important information to read and important decisions to make.  We urge you to review this information carefully and make informed decisions concerning your retirement options.  You may include individuals who will be affected by your elections in the decision-making. 

Your retirement benefits are based on the plans in effect at the time of your termination from employment.  This guide is intended to explain the retirement benefits as simply and accurately as possible.  However, if there is any discrepancy between this publication and the actual Plan document, the provisions of the Plan document will prevail.
Thirty (30) days advance notice is required for the processing of your retiree medical coverage.  Please contact the Benefits Department at 314-982-1400 Ext. 3006.  If you are age 65+ at retirement, it is recommended that you contact the Benefits Department at least sixty (60) days in advance.
RETIREMENT/PENSION
Retirement Date & Monthly Benefit Payment

The retirement date, without exception is the 1st of any month.  Your regular retirement benefit payments begin the 1st of the month following the date of retirement; if you have a supplemental benefit, payments will begin the 2nd month following the date of retirement with a one-month retroactive payment to the same date as your regular benefit. 

Once the retiree begins to receive monthly benefits, he or she may not change the payment option and/or the date of retirement.  Retirement benefits are negotiated and outlined in the applicable Collective Bargaining Agreement. 

You will need to provide documentation, such as a photocopy of your birth certificate, to Milliman; the retirement packet will list these items. If you (and your spouse if covered under the BSD Medical Plan) are age 65+ at retirement, a copy of your Medicare card/s need to be provided to BSD.
Retirement Benefit Options 
The option/s you choose at retirement will determine the payments you will receive for the remainder of your lifetime, as well as what your Contingent Annuitant, if any, will receive after your death.  Each retirement option provides a different payment schedule, as explained in the retirement information from Milliman.
Supplemental Sick Leave Payment

The monthly sick leave option payments begin two months following the date of retirement.   During the application process you will elect to convert your unused sick leave into a Supplemental Pension Benefit as a monthly payment for 3, 5, 7, 10, 15 or 20 years or elect to receive a lump sum payment.

If you elect the lump sum supplemental pension payment, 20% of the distribution will be withheld for federal income tax.  In addition, if you are under the age of 59 ½ you will be subject to an additional 10% penalty. If you elect to receive monthly payments for less than ten (10) years and you are not 59 ½ years old, you will be subject to an additional 10%. See the attached Special Tax Notice Regarding Plan Payments.
The monthly payment option is paid to the retired participant or the designated beneficiary (ies) for the period of time elected.  If a life changing event, e.g., beneficiary (ies) death, divorce, marriage, etc., occurs, the beneficiary (ies) may be changed at any time by calling the Benefits Department at 314-982-1400 Ext. 3006 and requesting a beneficiary form.

Vacation Benefits

Any unused vacation for the current year as well as accrued vacation for the following year that was earned from January 1st to the date of your retirement is paid to you on the second Friday of the month in which you retire.  If you established a direct deposit for your payroll check, the vacation check is directly deposited.
Income Tax Withholding

Missouri and Illinois do not require mandatory state withholding.  However, each state requires participants to complete a W-4P form indicating marital status and exemptions and/or amount of state withholding, if any.  Neither Bi-State nor Milliman can provide guidance on nor act as tax advisors for plan participants. Employees must consider all sources of income and any other pertinent tax considerations when deciding how much federal and state tax should be withheld from their benefit. Those who have questions should consult a tax professional for answers and guidance.
For Missouri residents, please note that your benefit in the Bi-State Pension Plan is considered to be “retirement benefits received from sources other than privately funded sources” for purposes of Section 143.124.5 RSMo.  Under that provision of Missouri code, a taxpayer may subtract a percentage of his/her “retirement benefits received from sources other than privately funded sources” (often referred to as public pensions) to the extent such benefits are included in the taxpayer’s federal adjusted gross income.  The percentage subtracted depends on the tax year, and there are other limitations set out in the statute.  Metro is deemed to be a public company, and therefore you may be eligible to pay less state taxes on your pension benefit.  If you would like to determine if this provision would have an impact on your tax returns, please consult a tax professional for answers and guidance.  

When you elect your federal and state tax withholding, the election is used to calculate taxes for both the basic benefit and any supplemental sick leave benefit.

Form 1099-R Information 

In January of each year, U. S. Bank mails each retiree an IRS 1099-R that summarizes benefit payments, both for the basic benefit and any supplemental sick leave benefit, in the preceding year. This is for the retiree to use when filing federal and state income tax.    

US Bank: 1-800-483-2399
Payment Methods / Direct Deposit 
You may receive a monthly check for your pension benefit, or you may have your benefit deposited directly to a checking or savings account.  Monthly checks are mailed in time to arrive by the first of the month, but there is no guarantee that your check will arrive on this date.  Direct deposit payments are placed in our account on the first of each month; if the first is on a Saturday or Sunday, the funds will be in your account the following Monday.
Both your basic benefit and any supplemental sick leave benefit payments will be deposited directly to one account, either checking or savings.
If you change financial institution, contact the Milliman Benefits Service Center at 877-265-7703 for a Direct Deposit Change form.  Return the form with a voided check from your new financial institution. Changes must be filed by the 10th of the month to ensure deposit to your new financial institution by the first of the next month.
Change of Address

If you move, let Milliman and BSD know, even if you don’t have Direct Deposit. It is very important that your current address is on file so that you will receive all mailings sent to retirees.
Disability Pension 
If approved for Disability Pension, after meeting the necessary requirements, disability pensions are subject to a three (3) years own occupation limit.  After three (3) years, you must meet the Social Security definition of disability and show proof of a Social Security award or your benefits will be suspended until age 65 or the earliest age you are eligible for a normal form benefit.
A person on Disability Pension may work in another position while unable to perform their Metro position; however, Disability Pension is not payable for any month in which the person receives gross earnings from employment exceeding $2,000.00 (O&M) or $1,500 (Clerical) per month.  On an annual basis, you will be required to submit tax documentation (W2, federal tax return) to document your earnings.
Milliman: 1-877-265-7703

While on Disability Pension, you may continue to cover the same dependents for medical coverage as were covered while you were an active employee unless you are eligible for Normal Retirement at the time of your Disability Retirement.  If you are eligible for Normal Retirement at the time of your Disability Retirement, or when you reach eligibility for Normal Retirement following your Disability Retirement, your dependent child/ren coverage ends unless the child is disabled per social security guidelines at the time of your disability retirement.  If you had medical coverage on your spouse while on Disability Pension, then spousal medical coverage continues in your Normal retirement.  Dental and vision coverage ends when you are on Disability Pension; you will receive a COBRA offer for continuation of dental and vision coverage that you had as an active employee.  
See “Basic Life Insurance” and “Retiree Life Insurance” about your life insurance while on Disability Pension.  Also, see “UNUM Insurance” about Group Critical Illness Insurance, Group Accident Insurance and/or Whole Life Insurance while on disability pension.
INSURANCE INFORMATION: MEDICAL

Medical Insurance

As a Bi-State retiree your medical insurance benefits continue for yourself and your spouse, provided you have ten (10) years of service and you and your spouse are covered under this benefit prior to your retirement.  As a retiree, you and your spouse can remain in the Bi-State health plan administered by CIGNA and Express Scripts until you reach age 65.  The monthly medical premium amount due will be deducted from your monthly pension check on an after-tax basis for a retiree and/or spouse under age 65. Medical insurance premiums are subject to change.  You will be advised in the fall of each year about the premium rate changes. 
Make sure to verify that the correct medical deduction (if applicable) is being deducted from your monthly pension benefit payments.  If not, BSD reserves the right to recoup any and all missed medical deductions. 
If covered dependent spouse is Medicare eligible due to Disability. Then Medicare Part A & B must be taken at time of retirement.
If You &/or Your Spouse is under 65 years old, and Medicare Eligible
If you &/or a covered dependent spouse is disabled, Medicare Part A & B eligible, at the time of a member’s retirement, but have not elected Medicare Part &/or B because the spouse was active on BSD’s Cigna coverage, then when the member retires, CIGNA becomes secondary and Medicare becomes primary. Therefore, you &/or the disabled dependent spouse needs to have Medicare part A & B in place by date of member’s retirement.
The member has the responsibility to notify BSD if their spouse is eligible for or on Medicare Part A & B prior to the employee retiring.
If you &/or your dependent spouse are eligible, but do not take Medicare Part A & B, you may be responsible for medical cost.  Cigna becomes secondary to Medicare when a covered member becomes ELIGIBLE for Part B. BSD isn’t notified of Medicare eligibility so it is the retiree’s responsibility to notify BSD and provide a copy of their Medicare card in order to get the lower Medicare premium.  

When Retiree &/or Spouse becomes Medicare eligible at age 65
As a retiree, upon becoming Medicare eligible at age 65, you or your spouse will no longer be covered by the Bi-State health plan, but will have the choice to select:

· A Medicare supplement and Part D plan if you stay with regular Medicare or 

· A Medicare Advantage plan that replaces regular Medicare with a combined plan that includes Medicare Part A (Hospitalization), B (Physician and Other Outpatient Services), and D (Prescription Drugs).

Bi-State will continue to subsidize the cost of your choice through what is called a Health Reimbursement Account (HRA).  At the first of each month, Bi-State will deposit the subsidy amount into the HRA for the retiree and applicable covered spouse.  This HRA can be used to reimburse qualified health care related expenses.  Any amount in your HRA that you don’t use will roll over and accumulate, without limit or expiration, for your use in future years.  This approach means the plan you select is no longer secondary to Medicare but is designed to work with Medicare and supplement the coverage Medicare already provides. Once you or your spouse become Medicare eligible, the current Bi-State medical and pharmacy plan will no longer be available to you.

This program is called Gateway Solutions and is administered through Arch Brokerage, Inc., an independent insurance and enrollment vendor and NueSynergy which administers the individual account (HRA) through which the monthly subsidy will be made available to you.
The monthly subsidy amount is based upon your age:

· Age 65 to 69 - $125.00

· Age 70 to 79 - $175.00

· Age 80/+ - $230.00

Approximately three months prior to the month of you or your spouses’ 65th birthday, you will receive a communication from Bi-State Development. It will contain more detailed information about the Gateway Solutions program and the process you will need to follow to access the HRA funds.  At the same time, Bi-State will send your contact information to Arch Brokerage so they can contact you regarding your choices and their support in helping you and your family members or caregivers understand the health care options available to you.  If you have questions before then, you can contact Arch Brokerage, Inc. 314-492-6904.

If you or a covered spouse are less than six months from your 65th birthday at the time of retirement, upon submission of a retirement request to Milliman, your plan eligibility will be submitted to Arch Brokerage, Inc. so that you can immediately begin working with them on secondary coverage which will compliment your Medicare benefits.

You and your spouse can remain in the Bi-State health plan administered by CIGNA and Express Scripts until you reach age 65.  If a retiree reaches age 65 prior to their spouse, that spouse can remain on the Bi-State health plan until they are 65; you will have the single/retiree only coverage rate deducted from your monthly pension payment.  Upon turning age 65, the dependent spouse will transition to this new HRA plan arrangement and medical deductions from pension payments end. 

If your dependent spouse reaches age 65 before you, they will move to the new HRA arrangement while the actual retiree stays on Bi-State’s health plan at a retiree only coverage rate until they reach age 65 when they too would transition to this new program and medical deductions from pension payments end.

Dependent(s) Coverage
Coverage for dependent children ceases at the time of retirement unless the dependent is deemed disabled per Social Security requirements prior to retirement. Spousal coverage may not be added upon marriage following retirement; spousal coverage may not be reinstated after such coverage is dropped. Coverage for your spouse ceases at your death. Dependents are offered the opportunity to continue medical coverage through the Consolidated Omnibus Reconciliation Act (COBRA) for up to thirty-six (36) months.  The benefits are the same as when the dependent was covered by an active employee.  The dependent has sixty (60) days from the date of losing coverage to exercise his/her COBRA option.  To qualify for COBRA the dependent must have the benefit coverage at the time of retirement.

COBRA Medical

A COBRA letter will be sent to your home from 
Paylocity within fourteen (14) days from the date the medical benefits end (last day of the working month).  The letter will outline the steps for your dependent/s to enroll and make premium payments.  If your dependent/s elect not to take the coverage when offered, they cannot enroll in COBRA at a later date.

Paylocity: 1-800-631-3539
INSURANCE COVERAGE: DENTAL & VISION
Dental Insurance

Bi-State dental coverage is not available to retired participants.  Employees and their dependents are offered the opportunity to continue dental coverage through the Consolidated Omnibus Reconciliation Act (COBRA) for up to eighteen (18) months.  The benefits are the same as when the employee was actively employed.  The employee has sixty (60) days from the last date of active coverage to exercise his/her COBRA option.  To qualify for COBRA the employee and/or dependents must have the benefit coverage at the time of retirement.

A COBRA letter will be sent to your home from Paylocity within fourteen (14) days from the date the dental benefits end (last day of the working month).  The letter will outline the steps to enroll and make premium payments.  If you elect not to take the coverage you cannot enroll at a later date or at open enrollment.

Paylocity: 1-800-631-3539
There is also an individual retiree dental program available to Bi-State retirees through Delta Dental.  Bi-State does not sponsor this program and all interaction is between you and Delta Dental.  If interested, call Delta Dental at 1-800-971-4108 and indentify yourself as a new retiree from employer group #7614 (BSD) interested in an individual plan.  This option, as well as other options through insurance companies that offer retiree dental, may be elected now or when COBRA coverage ends.
Vision Insurance

Bi-State vision coverage is not available to retired participants.  Employees and their dependents are offered the opportunity to continue vision coverage through the Consolidated Omnibus Reconciliation Act (COBRA) for up to eighteen (18) months.  The benefits are the same as when the employee was actively employed.  The employee has sixty (60) days from the last date of active coverage to exercise his/her COBRA option.  To qualify for COBRA the employee and/or dependents must have the benefit coverage at the time of retirement.

A COBRA letter will be sent to your home from Paylocity within fourteen (14) days from the date the vision benefits end (last day of the working month).  The letter will outline the steps to enroll and make premium payments.  If you elect not to take the coverage you cannot enroll at a later date or at open enrollment.

Paylocity: 1-800-631-3539
INSURANCE COVERAGE: LIFE INSURANCE
Basic Life Insurance (Standard Insurance Company Policy 161925)
On the effective date of your retirement (normal or disability), your current $50,000.00 life insurance benefits ceases.  However, you may convert or port this term life policy to an individual policy by contacting Standard Insurance Company at 1-800-378-4668.  The premium for this life insurance is age-based, and you will receive a quote directly from Standard once you complete and submit the request form.  YOU HAVE 31 DAYS FROM THE DATE YOUR EMPLOYMENT CEASES TO EXERCISE YOUR LIFE INSURANCE CONVERSION PRIVILEGE.

Standard Insurance Company: 1-800-378-4668
Supplemental Life Insurance (if applicable)

On the effective date of your retirement, your current life insurance benefits ceases.  You may convert this term life policy to an individual policy by contacting Standard Insurance Company at 1-800-378-4668.  YOU HAVE 31 DAYS FROM THE DATE YOUR EMPLOYMENT CEASES TO EXERCISE YOUR LIFE INSURANCE CONVERSION PRIVILEGE.
Retiree Life Insurance (Standard Insurance Company Policy 161925)
Bi-State provides a $6,000.00 term life death benefit to employees with at least ten (10) years of service at the time of retirement.  Upon the death of the retired participant, the benefit is paid to the primary beneficiary if living, or to the secondary beneficiary if the primary beneficiary is deceased.  You may change your beneficiary/ies at any time by calling the Benefits Department at 314-982-1400 ext. 3006, and requesting a beneficiary form.

If you are receiving a pension benefit through the Division 788, A.T.U. Pension Plan, a death benefit in the amount of $2,000.00 may be available to you.  

UNUM Insurance
If you elected the Group Critical Illness Insurance, Group Accident Insurance, Whole Life Insurance, Individual Short-Term Disability and/or Hospital Indemnity Insurance as an active employee, you may be eligible to continue this coverage upon retirement.  You have 60 days after your coverage as an active employee ends to inform UNUM if you wish to continue coverage.  For further details, please contact UNUM at 800-635-5597.
ADDITIONAL INFORMATION
A.T.U. Retirement Savings Plan – 401(k)

Contributions will cease with your last paycheck.  At the time of retirement, your 401(k)-account balance may be distributed.  You have several options available for distribution.  If you have questions regarding your 401(k), contact Quorum Consulting at 1-800-440-1548 or www.atu401k.com. 

Bi-State Retirement Savings Plan – 401(k)

Contributions will cease with your last paycheck.  At the time of retirement, your 401(k)-account balance may be distributed.  You have several options available for distribution.  Contact Lincoln Financial Group at 1-800-234-3500 or www.lfg.com to learn more about the options available to you as a retiree. Or you may also contact our BSD retirement consultant with LFG, Michael Stelzig, at 866-434-8903.
IF YOU HAVE A LOAN, you may continue to make payments directly to LFG or your loan will be defaulted with possible tax consequences.
Lincoln Financial Group: 1-800-234-3500
Bi-State Equipment

It will be necessary for you to return all company equipment on your last date worked to receive the final wages, vacation and/or lump sum sick leave payment.  If you have lost or misplaced your company equipment, you may pay for these items in the Treasury Department located on the seventh (7th) floor of the Metropolitan Square Building.  The vacation check will not be released until the equipment is turned in or remuneration made to BSD for its replacement.

Equipment Cost:

     Restroom Key: 
$15.00


Punch:

$25.00

     Badge:

$30.00


Smart Card:
$30.00
Uniform or Tool Allowance

If applicable upon retirement, you will be paid any remaining uniform balance.  If applicable upon retirement, you will be paid accrued tool allowance as specified in CBA Section 31 (B).
Retiree I.D. Badge 
Bi-State retirees are entitled to ride the Metro Bus or Link system at no charge.  Contact the Public Safety, Security Department at 314-982-1400 ext. 2220 after your last day as an employee to obtain your new retiree badge. You must turn in your active employee I.D. badge and Gateway Card prior to receiving your retiree badge.
Union Dues
If retiree authorizes the payment of ATU Division 788 union dues, four dollars ($4.00) will be deducted from your monthly pension check.

My signature below confirms that I have read and understand this Guide to Retirement Benefits, and I have had an opportunity to ask questions about the information provided.  My retirement date is 
_____________________.
Employee Signature: ___________________________ Badge No._________ Date__________


Processed by _____________________________________

Date _____________________
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